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EUROPEAN STUDIES INSTITUTE 

CHAPTER I: Academic Programme
Article 1 – Description

The European Studies Institute (ESI) offers a Master’s degree in EU Studies. Education is organised in three semesters. Two of them consist of in-class work of 10 months duration and one semester is dedicated to the preparation and submission of a Master’s research paper (thesis). Stages in the EU countries’ universities and visits to the EU institutions are offered to the best students. The ESI also organise shorter courses, as well as seminars on specific topics related to the European Integration.

CHAPTER II: Admission Criteria
Article 2 – Titles

The applicants to the ESI must have a university diploma. Applicants with additional education, professional training and/or working experience may have an advantage when decisions are taken in the framework of a selection procedure (See Art. 4 (h)). 

Article 3 – Languages

Proficiency in Russian and not less than basic knowledge of one foreign language is required. Proficiency in a foreign language and knowledge of other foreign languages is an asset and an advantage when decisions are taken in the framework of a selection procedure. 

Article 4 – Selection procedure

a) A selection committee is established in order to evaluate the applications and carry out the selection interviews. The selection committee will be composed by the ESI. Any member of the Governing Board is entitled to be a member of the selection committee.

b) Applicants should send their CV and application form duly filled in Russian and English together with the required certificates to the selection committee.

c) As a general rule only applications received by the deadline stated in the official application form will be considered.

d) Applications are valid for one academic year. Applicants who are not selected and who wish to be considered for the next academic year should repeat the application procedure in due time.

e) The selection committee will accomplish a first selection on the basis of the aptitudes, competences and language proficiency of the applicants (on the basis of submitted documents). Subsequently a number of applicants will be invited to interviews by the selection committee. The time and place of those interviews will be announced in advance.

f) The final decision will be taken by the selection committee by the 15th of July. A reserve list of potential applicants containing at least 10% of the total number of applicants selected will be established.

g) Admission to the ESI does not imply any financial obligation from the side of the Institute going beyond the education grants.  Financial aspects are the sole responsibility of the student. Rights and duties of admitted students are to be established in the agreement between the ESI and the student or a body or organisation acting on behalf of the admitted student.

h) When taking a decision the selection committee gives preference to those applicants, who have additional education, professional training and/or working experience and those, who demonstrate proficiency in a foreign language and knowledge of other languages.

Article 5 – Code of conduct

Students of the ESI must conduct themselves according to the ethics code of the ESI. Students deliberately contravening those rules, failing to pass mandatory exams, damaging or stealing the property of the ESI, disturbing its activities, injuring other ESI students or staff or acting against the reputation of the ESI will be subject to liability actions, which can extend to his/her expulsion from the institution.

A student who has been expelled from the ESI will be denied the right to go through the admission procedure again.

A student who has withdrawn from the ESI has the right to go through the admission procedure again.

CHAPTER III: Master’s Programme
Article 6 – Structure of Studies

a) The ESI has three chairs:

· Chair of European Law

· Chair of Economics of the European Union

· Chair of EU Politics and Policies

b) All students will follow a first common multidisciplinary semester. In the second semester they will choose one of three offered specialisations: 

· The European Law

· Economics of the European Union

· EU Politics and Policies

c) For the academic year 2006/2007 students will choose one of the two offered specialisations:

1) The European Law 

2) Economics of the European Union

Admission of students to the different specialisations will occur according to the preference expressed by the student and to his/her background, however taking into consideration the requirement of equal division of the students into these groups. The ESI Director in consultation with Heads of chairs of the specialisations will take the ultimate decision.

Article 7 - Courses

a) Subject to the decision of the selection committee and/or the Heads of chair of a specialisation, students may be asked to follow a complementary introductory module.

b) Students will be required to follow a minimum number of mandatory courses, optional courses, seminars and workshops. Registration for optional courses will be done no later than a month before the end of the first semester.

c) In addition, all students must commit themselves to attend and actively participate in the courses and to undertake the work, which will be assigned by the lecturers (presentations, essays, preparatory readings, etc).

d) In order to obtain the Master’s degree, students shall pass the exams in all mandatory courses, in a required number of the elective (optional) courses and submit a Master’s thesis which must be the result of an original and individual research work.

e) Students can register for additional courses if they so wish but depending on the availability of places and, the consent of the Head of chair of a specialisation (in the case of a 2nd semester course). Students can decide to attend additional courses as community scholar. In the first case he will be required to undertake the workload and to pass the evaluations of the course. The result of the evaluation will be taken into consideration for the final grade and reflected in the diploma. 

Any possible overlap or incompatibility of schedules will remain the sole responsibility of the student

CHAPTER IV: Evaluation and Grading
Article 8 – General considerations

Each course will be evaluated according to the discretion of the responsible professor by means of oral or written examinations, short papers, presentations or other kind of individual or group work or by a combination of them.

Article 9 – Date and place of the examinations

a) Examinations and other kinds of evaluations will take place at the premises of the ESI, except when otherwise specified.

b) Examinations will take place in the months of December-January and May-June. Extraordinary session could be organised in February, June and September.

Article 10 – Non-attendance of an examination

a) In case of sickness or any other justifiable reason for absence, the student will be required to present a medical certificate or alternative explanatory document.

b) The head of chair of a specialisation will determine whether the absence is justified.

c) In case of a justified absence, the student will be allowed to pass the examination during the extraordinary and/or next evaluation sessions. To all effects and purposes, it will be considered that the examination took place on the date originally fixed.

Article 11 – Language of the examinations

Examinations will be taken either in Russian or in the language in which the course was taught, except when specified otherwise.

 Article 12 – Organisation of the examinations

a) The responsible professor will determine which materials, if any, are allowed during the examination or the preliminary preparation. All other supporting materials including books, notes, laptops, mobile telephones or any kind of written or technological item will be deemed undue and will lead to the end of the student’s evaluation. The student will be graded “0” on that examination. The head of chair of a specialisation, after having heard the explanation of the student, will consider the possibility of his/her expulsion from the ESI and will make recommendation to the ESI Director. A recommendation by the Head of chair of the specialisation to expel a student from the ESI will have to be executed by the ESI Director after approval of the Academic Council.

b) During the preparation time and the running of the examination, students will not be allowed to leave the room without the authorisation of the professor or the supervisor.

c) Examinations can be carried out and/or supervised by the professor in charge, the assistant of the course, the assistant professor of the chair of a specialisation or any other member of the academic staff appointed for this task and authorised by the professor.

Article 13 – Persons present during the examination

a) One or more professor assistants shall be present during the examination, both for written and oral exams.

b) In the cases of written examinations the presence of the professor is not compulsory.

c) When more than one professor has taught a subject the presence of each professor during the oral examination is not required. 

Article 14 – Plagiarism

a) Plagiarism (even self-plagiarism), collusion and invention of data are forbidden in all kind of academic work (examinations, papers, essays, oral and written presentations, Master’ thesis, etc.).

b) The use of the above-mentioned actions will be sanctioned by a penalty proportional to the fraud and can extend to the expulsion of the student from the ESI.

c) In case of suspicion of plagiarism, self-plagiarism, collusion or invention of data the case will be submitted to the Head of chair of a specialisation. He will decide, after having heard the student concerned, on the application of sanctions and their nature, if necessary, and make proposal to the ESI Director. A proposal by the Head of chair of a specialisation to expel a student from the ESI will have to be executed by the ESI Director after the approval of the Academic Council. 

Article 15 – Evaluation elements

In addition to the result obtained in the examination, regular participation and work of the student throughout the academic year is also taken into consideration for the calculation of the final grade (essays, research papers, presentations, team works, etc.)

Article 16 – Grading

Grading will occur on a scale from 0 to 100.  A grade of 60 is the minimum acceptable. 

· All grades below 60 will be considered as “failed” or F

· Grades from 60-66 will be considered as “sufficient” or E

· Grades from 67 to 74 will be qualified as “satisfactory” or D

· Grades from 75 to 81 will be qualified as “good’ or C

· Grades from 82 to 89 will be qualified as  “very good” or B

· Grades from 90 to 100 will be qualified as “excellent” or A

Article 17 – Evaluation sessions

a) Students will be requested to take examinations on each subject at the end of the first semester and at the end of the academic year, according to the annual study programme.

b) In case of failure students will be allowed to retake the examination of the subject(s) concerned two more times during an Extraordinary evaluation session. The Head of chair of a specialisation gives the authorisation. He may as well allow students in the exceptional cases to retake examination in no more than two subjects to improve their results.

c) No diplomas can be granted after the end of December of the next academic year, even when medical certificates have been presented.

Article 18 – Limited compensation

a) A minimum result of 60 in each of the subjects and in the Master’s thesis is necessary in order to obtain the Master’s degree.

b) However the degree can be granted to a student who has an average grade of 75 but has 1 or 2 grades below 60 but over 45.

c) The compensation will not be applied if a Master’s thesis has been graded below 60.

Article 19 – The State Evaluation Committee (SEC)

a) The SEC is established to assess the presentation of the Master’s theses. The SEC comprises ex officio the ESI Director or/and Vice-Directors, Heads of the chairs and professors of the specialisations and representatives of interested state bodies of Russia. 

b) The SEC makes decision on giving grades to the presentation of the Master’s theses. 

c) After overall assessment of students’ results during the year it makes decision on a type of diploma to be granted to students. (See Chapter VI)

CHAPTER V: Master’s Thesis
Article 20 – Master’s thesis

Every student is required to write a thesis in the framework of one of the courses chosen by him/her. The thesis does not replace the examination in that course.

The academic supervisor of the thesis must approve the final topic. 

The thesis must be written in Russian or in any EU language agreed with the academic supervisor and approved by the Head of chair of a specialisation with a summary of main results in Russian.

Article 21 – Academic supervisor

a) The academic supervisor is normally a professor of the specialisation in which the student is enrolled. Any other professor can act as an academic supervisor on request of the student and acceptance by the Head of chair of the specialisation. 

b) The research must be conducted according to the recommendations given by the academic supervisor and under his supervision.

Article 22 – Provisions

The thesis should:

· Contribute to a better knowledge of a European Union-related issue and to prove the analytical, synthetic and writing skills of the student.

· Be a personal work done explicitly to acquire the “Degree of Master in EU law”, ‘Degree of Master in EU politics” or “Degree of Master in EU economics“ of the ESI. In no case should it have been prepared with a different aim (see Article 14 – Plagiarism).

· Mention all the relevant literature.

· Be written in a correct linguistic manner.

· Be written according to the requirements of a scientific essay.

· Be submitted in three typed copies in 14 point type, single spacing, according to the formal requisites established by each academic specialisation.  

· Be not less than 50 and not more than 70 pages not including the bibliography.

Article 23 – Submission and grading

a) The Master’s thesis will be evaluated on the basis of its originality and the depth of the research undertaken.

b) The ESI Director will determine each academic year the actual days and precise conditions for the submission of the thesis. Any thesis submitted after the deadline will not be admitted, and consequently graded with “0”.

c) Non-submission of the thesis is equivalent to a failure with a grade of 0. If the thesis is not up to standards it can be improved once, the definitive version having to be submitted next year.

d) The Academic supervisor and the Head of chair of the specialisation decide whether a thesis satisfies the minimum quality standards, grades the document and presents his conclusions and a recommendation of a grade to the SEC. The SEC after considering these conclusions and a recommendation and having heard the student, gives the grade and informs the student about the grade and a type of diploma he/she receives.

Article 24 – Store of thesis in the library

A copy of each thesis that has obtained a grade of 80/85 or higher will be kept at the library of the ESI. Other theses are also kept in the library, but not more than six months after the defense of the thesis has been made. 

CHAPTER VI: Diplomas

Article 25 – Types of diplomas

There should be three types of diplomas: ordinary, with honours (distinction) and diploma of attendance.

Article 26 – Joint diplomas

In the framework of the newly forming European Higher Education Area, students completing the Master’s' programme at the ESI may be granted diplomas of similar training institutions in the European Union, provided that appropriate agreements exist between the ESI and the training institutions concerned. 
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