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PROVISIONS 

OF THE EUROPEAN STUDIES INSTITUTE 
at the Moscow State Institute of International Relations (University) of the Ministry of Foreign Affairs of the Russian Federation

1. General

1.1. The European Studies Institute (hereinafter referred to as the ESI) is established at the Moscow State Institute of International Relations-University of the Ministry of Foreign Affairs of the Russian Federation (hereinafter referred to as the University). It is established on initiative of the President of the Russian Federation, the Government of the Russian Federation and the Ministry of Foreign Affairs of the Russian Federation, following the agreement reached between the Russian Federation and the European Union at the EU/Russia summits.  

1.2. The ESI is an educational, scientific and administrative structural division of the University with the rights of a legal entity and independent financial accounting. The purpose of ESI is to organise and deliver postgraduate education and training programmes in matters related to the functioning of the European Union, with the view of bringing closer the Russian Federation and the European Union. 

1.3. The ESI provides postgraduate education and training in accordance with the law of the Russian Federation. State-approved diplomas and other relevant documents certify the completion of the educational and training programmes.

1.4. The ESI is located at 76, Vernadsky Prospekt, Moscow 117454.

1.5. The ESI functioning is ensured by:

· the participation of its chairs in the development and implementation of the educational process; 

· the execution of decisions of the ESI Governing Board and ESI administration by its chairs. 

1.6. The ESI enjoys an infrastructure autonomy meaning that in conformity with Article 8 of the Federal Law "On Higher and Postgraduate Professional Education" it has the rights of a legal entity specified in the power of attorney issued by the University, attached in the Annex 1 

1.7. The ESI has its own balance sheet; it  keeps separate accounting of the property on its balance sheet and separate accounting of the funds allocated to its budget for its functioning. 

1.8. The ESI constitutes its own structure autonomously. The status and function of the ESI as a structural division are defined by these Provisions approved by the Governing Board of the ESI.

1.9. The ESI may duly enter into contracts, acquire property and non-property rights and bear duties; it has seal, stamps, logo, flag and other attributes. 

1.10. Within the ESI there are chairs and laboratories (cabinets). Within the structure of a chair internal units may be created to achieve a better organisation of the education process in accordance with different education programmes and formats. 

1.11. The ESI training shall be carried out according to the requirements of state educational programmes as full-time, part-time and other training formats. 

1.12. The ESI will work in cooperation with other structural divisions of the University as well as with the College of Europe. 

2. Purposes and Objectives of the ESI

2.1. The purpose of the educational activity of the ESI is to train specialists for the government bodies of the Russian Federation, specialists of European organisations, including business structures, EU institutions as well as representatives of other organisations engaged in international contacts with the EU countries, meeting the demand for highly qualified experts in the field of European integration.

2.2. The main objectives of the ESI are:

· To organise the educational process and to train qualified personnel in the accredited education programmes in order to meet the needs of the Russian Federation and of the EU for postgraduate professional training of specialists from various professions (hereinafter the students); 

· To train Russian and foreign citizens in accordance with postgraduate education programmes;

· To organise re-training programmes for ESI teachers, research personnel and leading specialists;

· To develop curricula and deliver education programmes in the areas of activity of the ESI; 

· To organise research studies at the chairs of ESI and to publish working papers, studies, monographs, textbooks and manuals; 

· To carry out research work aimed at improving the quality of retraining programmes for specialists as well as retraining programmes to advance teaching skills of the faculty; to improve the organisation of the educational process; to develop modern approaches for the use of information and communication technologies and of education methodologies;

· To keep contacts with ESI graduates and to analyse their practical work experience with the view of drawing lessons for the improvement of the training programmes;

· To establish cooperation with other universities, with research and educational centres in Russia and in EU countries, including institutions dealing with training and retraining of specialists on the basis of intergovernmental treaties and agreements.

3. Organisation of Educational Process 

3.1. 
The main characteristics of the teaching process at the ESI are: modular training, interactive techniques with specific focus on the development of practical skills through group work as well as individual work, following both full- and part-time training hours.

3.2. 
Tailored training of students is achieved through customisation of the education process.

3.3. 
The duration of study hours is set by the Academic Council.

3.4. 
The language of the educational process at the ESI is Russian. Subjects may also be taught in the languages of EU Member States.  

3.5. 
The curriculum provides for studying European languages at the student’s choice, depending on the available capacity at the ESI. 

3.6.
The training period is in accordance with the chosen educational programmes 

3.7. 
The duration of the taught Master’s programme is one academic year (10 months). In addition, six months are foreseen for writing the Master’s thesis.

The duration of additional training programmes, defined according to the objectives and terms of the specific education programmes, is approved by the Academic Council and it is made public in advance on the official website of the ESI.  

3.8. 
The general academic work load of the student is established by the state educational standard. 

3.9. 
Research is carried out on the basis of plans approved by the Governing Board. Research work may be financed trough the budget as well though non-budget sources. 

ESI Students 

3.10.
The ESI student is a person enrolled by decision of the Selection Committee as established in the Academic Regulation. The decision of the Selection Committee is implemented through an order of the Director of the ESI. Students receive a student identity card and a record book in a standard form.  

3.11. 
The ESI student has the right to:

· acquire up-to-date knowledge in developments in science, technology and culture;

· choose facultative/additional and obligatory courses offered by the respective chairs; 

· master any other subjects taught in the ESI on a fee basis, in addition to the subjects included in the chosen area of study (specialisation); 

· take part in discussion and decisions of the major academic issues of the ESI activity through their representation in the Academic Council of the ESI as appropriate; 

· freely use the ESI library, information files, take part in research works, conferences, symposia;

· be duly granted an academic leave;

· submit personal works for publication;

· appeal against orders and instructions of the ESI administration following the procedure established by the current law. 

3.12. 
Students who are not Moscow residents shall be entitled to residential accommodations according to agreed standards and subject to the ESI’s available housing. Payment for accommodations is made accordingly. 

3.13. 
In off-study hours the student may be employed by any enterprise, institution or organisation of any legal status.

3.14. 
A student may be expelled on the following grounds:

· poor academic progress;

· forging documents related to the enrolment to and education at the ESI, including passport, citizenship or education certificate, achievement sheet, record book, medical information, as well as for plagiarism;

· failure to attend classes for one month after the beginning of academic year;

· failure to pass one or more final state tests;

· failure to meet the obligations under paid education contracts;

· repeated or gross infringements of discipline or internal regulations. Gross discipline infringement shall include, among other, failure to attend more than 30 classes per semester without a valid reason. 

3.15. 
A student will be expelled for poor academic progress if he/she:

· fails to pass examination in three subjects at an examination session. Student’s absence at an examination without a valid reason shall be treated as failure; 

· fails to pass examination in two subjects and to get credit marks in two or more subjects at an examination session; 

· fails to timely remedy his/her poor academic progress.

A student shall have the right to two attempts to remedy his/her poor academic progress.

3.16.
A student may not be expelled during his/her illness, vacation, academic or maternity leave, save as his/her own will.

3.17. 
A student may be withdrawn on the following grounds

· his/her own will;

· transfer to another university;

· poor state of health as evidenced by a medical certificate;

· traineeship or study abroad.

3.18.
A student is expelled or withdrawn on the basis of the ESI order following proposal by the head of chair or following a request of the student stating the reasons therefore.  

3.19. 
A student may be reinstated within five years after his/her voluntary discharge or dismissal for a valid reason to resume the same training status (paid or free of charge) which applied to him/her prior to the discharge /dismissal. 

3.20. 
The student shall:

· timely perform all tasks set by the curriculum and training programmes;

· avoid missing classes without a valid reason;

· observe these provisions. 

3.21. 
The student who successfully completes the Master’s programme curriculum and passes the relevant tests shall be granted the Master’s Diploma. 

The student who displays a remarkable success in training and passes the required tests with an excellent mark shall receive a Diploma with distinction (honours).

3.22. 
Students are enrolled to the ESI according to the rules laid down in the Academic Regulation adopted by the Governing Board.

3.23. 
Foreign citizens and stateless persons enrolled to the ESI shall have the rights and duties of students set by these Provisions.

3.24. 
The ESI uses the evaluation and grading system established in the Academic Regulation of the ESI. 

Administrative and Teaching Staff

3.25. 
The ESI employs teaching staff (faculty), technical, administrative, support and other personnel.

3.26. 
A head of chair is nominated by the Academic Council following due competitive selection and approved by the order of the Director of ESI. Teachers are employed under a labour contract concluded for up to three years, which follows due competitive selection.

3.27.
The employment of other workers of the ESI is regulated by the law of the Russian Federation.

3.28.
The ESI faculty may:

· participate in discussions and decisions concerning the ESI academic activity in the framework of the activity of the Academic Council;

· use the services of the library, information files, and services of the chairs of ESI free of charge;

· determine the content of training courses according to the state educational standards;

· choose pedagogically justified methods and the most adequate means of training to ensure  high quality of education; 

· receive salary increment for honorary title or membership in the Russian Academy of Sciences in the manner established in the ESI;

· carry out additional administrative duties simultaneously with their primary activity for a period set in the basic labour contract;

· appeal against the orders and instructions of the ESI administration in the manner established by the law; 

· receive organisational and material support of their professional work. 

3.29. 
The teaching staff of the ESI shall ensure high efficiency of the teaching and research process, observe the ESI Provisions, contribute do develop professional skills of students in the selected area of specialisation and regularly upgrade their own level of qualification.

3.30. 
The rights and duties of the administrative, technical, support and other personnel are defined by the current law and job description.       

4. ESI Management

4.1. 
The ESI is managed according to the law of the Russian Federation and these Provisions. 

Governing Board

4.2. 
The Governing Board shall manage the general affairs of the ESI. The Governing Board shall appoint itself for an initial three-year period; the decision on the next term will be taken by the Governing Board itself.

4.3. Representation in the Governing Board is ensured on a parity basis between the Russian Federation and the European Union side. The members of the Governing Board shall include the Rector of the University, Director of the ESI and/or his/her deputy-ies, as well as representatives of the Administration of the President of the Russian Federation, Ministry of Foreign Affairs of the Russian Federation, Ministry of Education and Science of the Russian Federation, Ministry of Economic Development and Trade of the Russian Federation, Institute of Europe of Russian Academy of Science. The European Union side shall appoint their representatives to be included in the Governing Board. The Governing Board may include representatives of scientific community as suggested by its members.

The European Commission and the College of Europe will participate at Governing Board meetings as observers.

4.4. The number of members of the Governing Board may not exceed 16, including the Chairman and Vice Chairman. 

4.5.  The Chairman of the Governing Board will be elected by qualified majority of its own members present at the meeting. The Chairman is elected for a three-year period and can only be re-elected once.

The same procedure applies to the election of the Vice Chairman.  Should the Chairman be elected from among Russian representatives of the Board Members, the Vice Chairman shall be elected from among the EU appointed Board Members and vice versa. The Vice Chairman in case of his/her absence and acts as Chairman of the Governing Board. 

4.6. 
The Governing Board by qualified majority of votes of members present at the meeting shall: 

· elect the Chairman and the Vice Chairman;

· appoint and dismiss the ESI Director. The next appointment of the Director shall take place upon proposal of the Academic Council of the ESI. 

· approve the ESI Provisions and any amendment to the ESI Provisions; 

· develop the general strategy of ESI; 

· approve the Academic  Regulation of the ESI;

· approve the budget and the annual work plan of the ESI;

· approve the annual report of the Director on results of the ESI activity.

4.7. 
The Governing Board by simple majority of votes of the members present at the meeting shall: 

· take decisions on other major issues of the educational and scientific processes;

· supervise the observance of the training quality standards and their conformity to the highest European standards;

· decide on other issues related to the ESI general activity.

4.8. 
Decisions by qualified majority vote are taken when a majority of two thirds of the vote cast by those present is reached. Decisions by simple majority vote are taken when half of votes plus one vote cast by those present is reached. When the Governing Board is convened, decisions are considered valid, if at least half of the members plus one are present. 

4.9. 
The Members of the Board designated ex-officio lose their status as members of the Board, when they no longer represent the governments, organisations, institutions that have designated them.

In case of a vacancy of a seat of a member of the Board designated ex officio, the government, organisation or institution, which was represented by the latter, proposes as soon as possible another representative in accordance with its own rules. 

4.10. 
Decisions of the ESI Governing Board shall come into effect after their formal adoption by the Chairman of the Governing Board. Decisions of the ESI Governing Board shall be implemented through the orders of the Director. Decisions of the Governing Board are made public on the official website of the ESI.

4.11. Meetings of the Governing Board shall be recorded in the minutes.

The Governing Board will meet at least twice per year.

4.12.
The Governing Board will appoint a “Bureau” composed of the Chairman of the Governing Board, the Vice Chairman, a representative of the European Commission and the Rector of MGIMO. The Bureau is a non-decision making body that will assist the Director in the management of the ESI and report to the Board. The Bureau will meet regularly in between Governing Board meetings. On these occasions, the Director of the ESI will report on the implementation of the ESI activities.

Board of Trustees

4.13.   A Board of Trustees shall be set up to help ensure that statutory purposes of the ESI are met. Its members are authoritative representatives of state and political structures, industry, finances, scientific and cultural circles.

4.14.
The Board of Trustees shall act pro bono and will have only an advisory function. The Board of Trustees can make suggestions on priority directions in professional training and can help attract financial resources for the ESI operation and expansion of cooperation with Russian and foreign training institutions. Among the members of the Board of Trustees there shall not be the members of the Governing Board, but the Chairman of the Governing Board that should ensure effective communication between the Governing Board and the Board of Trustees. 

Director

4.15. 
The Director shall manage the current activity of the ESI. The Director shall be appointed for an initial three-year term. Reappointment can only be granted once.  

4.16. 
The Director of the ESI shall: 

· supervise the educational, scientific, operating, contractual and financial activity of the ESI;

· ensure the ESI budget execution according to its Financial Regulations;

· employ and dismiss employees of the ESI. Teaching staff can only be appointed and dismissed after approval of the Academic Council;

· appoint his/her deputies;

· approve the candidates to the head of chairs of the ESI nominated by the Academic Council, following due selection procedure; 

· define powers and responsibilities of the ESI administration, approve the list of staff;

· issue orders on the use of the facilities of the ESI;

· deal with issues related to the settlement of obligations and other terms and conditions of contracts not in conflict with the law of the Russian Federation, Charter of the University and these Provisions;

· represent the ESI in Russian and foreign organisations and institutions;

· following approval of the Governing Board, issue orders on implementing changes to the structural divisions of the ESI;

· within the limits of his/her authority, issue orders binding for all employees and students of the ESI, sign contracts and agreements;

· bear responsibility for the activity of the ESI; 

· report to the Governing Board. 

4.17. 
The ESI Director may partly delegate his/her powers to any of his/her Deputies who shall directly manage separate line of the ESI activity and be responsible for such line of activity according to his/her duty description and orders of the ESI Director. 

Academic Council

4.18. 
The Academic Council of the ESI is a collegial self-managing body of the ESI.

4.19. 
The main task of the ESI Academic Council is to unite the efforts of the ESI faculty to achieve a high level of education of students and further development of scientific studies.

4.20. 
The Academic Council shall include the ESI Director as the Chairman, his/her deputies and heads of chairs. Other members of the Academic Council are elected  by the faculty. The Academic Council may not exceed 15 members.

4.21. 
Professors of Russian universities, international professors and representatives of scientific community shall sit at the Academic Council. 

4.22. 
The Academic Council of the ESI shall:

· decide on draft curricula and programmes;

· comment on the reports on the educational, methodical and research work carried out by the chairs;

· comment on the results of period of stage of the students and teachers;

· approve research, reports and work plans of students;

· decide the state of and measures for further improvement of the students' research work;

· hear reports of the  chairs on contacts with the ESI graduates and develop measures for further improvement of professional training; 

· decide on other issues related to the ESI academic activity. 

4.23. 
The Academic Council of the ESI shall work in conformity with the plan developed for each term. 

4.24. 
Decisions of the Academic Council on all issues of educational and scientific work of the ESI shall be taken by simple majority of votes. Decisions of the Academic Council of the ESI shall be implemented by the ESI Director. Meetings of the Academic Council shall be recorded in the minutes. 

4.25. 
The Chairman of the Academic Council shall regularly inform the members of the Academic Council on the implementation of their decisions. 

Chair

4.26. 
The chair is the basic structural unit of the ESI, which organises and implements the educational and scientific activity of teachers and students.  

4.27. 
Each chair shall be directly managed by the head of chair that organises the work of the chair to perform the tasks of the educational, methodical and scientific process. 

4.28. 
The heads of chair are nominated by the Academic Council following due selection procedures; candidates nominated to head of chairs by the Academic Council are approved by the order the Director of the ESI.

4.29. 
Heads of the chair shall be fully accountable to the Director of the ESI for the work results of the respective chair. 

4.30. 
The Director may issue an order to delegate the management and supervision of the work of a chair to any of his/her deputies.  

4.31. 
In the event, a member of any of the above mentioned administrative and academic bodies has directly or indirectly an interest, financial and/or of any other nature, conflicting with decisions to be taken by the body concerned, he/she shall notify it in advance and shall not take part in the subsequent voting and/or deliberation.

5. Financial and Contractual Activity

5.1. 
According to the power of attorney issued by the University, the ESI shall, acting within the scope of powers specified in the said power of attorney, independently carry out financial and contractual activity, solve issues pertaining to the conclusion of contracts, its obligations and other conditions not in conflict with the law of the Russian Federation, the Charter of the University and these Provisions.  

5.2. 
The ESI has been duly granted state federal property required for its activity. 

5.3. 
The state federal property granted to the ESI may only be disposed of in the order established by the law. 

5.3. 
The ESI may not enter into any transactions, which may result in alienation or charge of the property, possessed by the University, or property acquired for any money allocated to the University from the federal budget or from non-budget funds. 

5.4. 
Financial and contractual activity of the ESI shall be supervised by the University, by the Ministry of Foreign Affairs of Russia, by an independent auditor appointed by the Government of the Russian Federation and the European Commission, tax and other competent bodies according to their statutory powers. Financial transactions shall be conducted according to its Financial Regulation. 

5.5. 
In conformity with the law the ESI shall keep accounts following the rules established for budgetary establishments and submit the required reports to the Accounts Department of the University.  In addition, the ESI administration shall provide the required record of accounts to the independent auditor, to the Russian government, the European Commission and to other relevant funding institutions, as appropriate.

5.6. 
Scientific and educational practice and other business trips of students and employees of the ESI abroad shall be financed within the limit of the resources allocated in the budget.  

5.7. 
The ESI education activity related to the organisation of postgraduate education is financed in accordance with the law by the state budget and may also be financed by funds allocated by national and international organisations such as the European Commission. 

6. International contacts and foreign education cooperation

6.1. 
The ESI may develop international contacts and be engaged in education cooperation with foreign private and public educational institutions, scientific or other organisations in the field of education and science in accordance with the Russian law and international law. 

6.2. 
Resources obtained as a result of its foreign education cooperation shall be used to achieve the primary objectives of the ESI. 

6.3. 
The international scientific and educational cooperation can include: 

· exchange of teachers to deliver lectures and conduct practical classes; 

· exchange of students;

· organisation of joint scientific forum;

· research works, preparation of monographs, textbooks and other papers;

· holding social events;

· provision of education services to foreign legal entities or individuals on a contractual basis; 

· training of foreign students and trainees in conformity with the ESI programmes.

6.4. 
To improve quality of training and efficiency of scientific research the ESI will bring into the educational process the experience and results of its international cooperation.
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